
SUMMER HOUSING  
APPLICATION GUIDE 

 
If you are seeking to stay on-campus beyond the end of the spring semester for a short period of 
time or for the duration of summer, you need to complete the Summer Application.  
 
STEP 1. Sign In & Select Summer Application 

• Sign in to the Residence Life Housing Portal at 
https://stthomasmn.starrezhousing.com/StarRezPortalX/ 

• Select Summer Application found on the Menu bar. 
 

 

 

 

STEP 2. Click Apply button to begin the process. 

 

  

https://stthomasmn.starrezhousing.com/StarRezPortalX/
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STEP 3. Select Summer Request Preference. 

• Follow instructions found on the page and select a Summer Request preference. 
• After you select your request click Save & Continue. 
• You may go back to any step by clicking on the step link on the left. 
• If you select “Summer Housing” – Navigate through the steps shown below on the left to 

complete the application for this request. (See Steps 5 – 14 in this guide). 
• If you select “Spring Room Late Stay” – Navigate through the two steps shown below to complete 

the process for this request. (See Steps 4 & Step 14 in this guide). 
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STEP 4. Enter Spring Room Late Stay Move Out Date. 

• If you selected “Spring Room Late Stay” in Step 3, follow instructions found on the page and 
enter your spring late stay move out date. 

• You must plan to move out by no later than June 1. 
• If you selected this preference by mistake and need to stay later than June 1, you may go back to 

the previous step by clicking the Summer Request Preference link found on the left. 
• Click Save & Continue when done. 
• You will navigate directly to the Final Step - Submit Application step. Be sure to click the Submit 

Application button when done. 
• You will receive a confirmation email from Residence Life if you successfully submit the 

application. 
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STEP 5. Acknowledge and Sign the Summer Housing Agreement. 

• If you selected “Summer Housing” in Step 3, follow instructions found on this page and Sign and 
Acknowledge the Summer Housing Agreement. 

• Sign your full name in the text box provided and then Click Sign Agreement and Continue button 
found at the bottom of the page. 
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STEP 6. Select a Summer Session. 

• Follow the instructions found on the page and click the dropdown arrow to select from the list. 
• Click Save & Continue when done. 
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STEP 7. Select responses to Summer Questions. 

• Follow instructions on the page and click in all boxes that apply to your summer housing 
situation. 

• Click Save & Continue when done. 
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STEP 8. Indicate Summer Move-In Option. 

• Carefully read instructions found on the page and click the dropdown arrow to select and option. 
• Do not enter a date if you are a spring resident who is transitioning to a summer room within the 48-

hour notice. 
• Enter a summer move in date if you are moving in from off campus. 
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STEP 9. Indicate Summer Move-Out Option. 

• Carefully read instructions found on the page and click the dropdown arrow to select and option. 
• Do not enter a date if you are a spring resident who is transitioning to a summer room within the 

48-hour notice. 
• Enter a summer move in date if you are moving in from off campus.  
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STEP 10. Select your Summer Housing Preference. 

• Follow instructions on the page and click the dropdown arrow to select. 
• Click Save & Continue when done. 
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STEP 11. Answer Roommate Matching Questions. 

• Follow instructions on the page and click the dropdown arrow and select a response for each 
question shown below. 

• Click Save & Continue when done. 
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STEP 12. Optional - Roommate Requests? 

• Follow instructions on the page and type the roommate requests in the text boxes provided. 
• Click Save & Continue when done. 
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STEP 13. Select an ADA Accommodation Preference. 

• Follow instructions on the page and click the dropdown arrow to select a preference. 
• Click Save & Continue when done. 
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STEP 14. Final Step – Submit Summer application. 

• Click Submit Application to complete the process. 
• You will receive a confirmation email from Residence Life after you successfully complete the 

process. 
 

 


